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Welcome

I would like to wish you a very warm welcome to The Littlehampton Academy; we are
delighted that you will be joining us in September. This booklet is intended to provide you
with some key information about life as a student at TLA, and to answer some of the
questions that you may have. We are very excited to be visiting you in your primary
schools over the coming weeks. We continue to speak with your teachers to find out more
about you, and how we can provide the best support to ensure that you settle well into life
as a TLA student.

In addition to experiencing an inspiring curriculum, we will ensure that you have many
opportunities for enrichment beyond the classroom, ensuring that you will be challenged,
developing character and resilience. There has never been a more exciting time to be
joining the TLA community, especially in the light of our recent Ofsted report which graded
the school as ‘Good’ in all areas.

We are very delighted to announce that for the first time in a number of years we will be
able to welcome our new students into TLA on July 6 and 7 for our two Transition Days.
During these two days students will have the opportunity to meet their tutors, get to know
their peers and take part in team building activities in addition to experiencing some taster
lessons delivered by our excellent teachers.

This year, we have also sent you all copies of ‘Go Big’ which we will be using throughout
the autumn term during tutor time to explore how you can make the most of your time here
at secondary school. I hope you enjoy reading this over summer.

If you have any questions, please do not hesitate to contact us.

Yours sincerely

M P Thomas
Principal
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Principal
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Finding Your Way Around TLA
At first glance TLA can seem like a very big school. There are over 80 teachers and 100
classrooms, however these are organised into subject areas, so you will soon learn to find
your way around. Each student will be given a timetable, this will tell you which lessons
you have, who your teacher is, and which classroom to go to.

Click to view our virtual tour.

The classrooms within the buildings are grouped into teaching faculties. Click on each link
to find out more about each faculty:

- Communications

- Creative Arts

- Humanities

- Maths and Business

- Science

- Sports and Technology

https://the-littlehampton-academy.educatedmedia.co.uk/virtual-tour/
https://www.tla.woodard.co.uk/1005/faculties/subject/14/communications
https://www.tla.woodard.co.uk/1005/faculties/subject/20/creative-arts
https://www.tla.woodard.co.uk/1005/faculties/subject/19/humanities
https://www.tla.woodard.co.uk/1005/faculties/subject/17/mathematics-business
https://www.tla.woodard.co.uk/1005/faculties/subject/18/science
https://www.tla.woodard.co.uk/1005/faculties/subject/21/sports-technology


Term Dates 2022-23

Autumn Term Thursday 1 September Friday 16 December

Spring Term Tuesday 3 January Friday 31 March

Summer Term Monday 17 April Friday 21 July

Half Term Holidays

Autumn Term Monday 24 October Friday 28 October

Spring Term Monday 13 February Friday 17 February

Summer Term Monday 29 May Friday 2 June

Bank Holidays

Christmas Tuesday 27 December 2022

Boxing Day Monday 26 December 2022

New Year Monday 2 January 2023

Good Friday Friday 7 April 2023

Easter Monday Monday 10 April 2023

May Day Monday 1 May 2023

Spring BH Monday 29 May 2023

Summer BH Monday 28 August 2023

INSET & Closure Days

Thursday 1 September 2022 INSET 1

Friday 2 September 2022 Closure Day

Thursday 6 October 2022 INSET 2

Friday 25 November 2022 INSET 3

Tuesday 3 January 2023 INSET 4

Monday 27 February 2023 INSET 5

Wednesday 5 July 2023 Closure day – Y6 Transition day



The Academy Day
Our normal timings for the school day are 08:30 until 15:00 Monday to Thursday, with an
early finish at 14:30 on Fridays.

Period 1: 08:30 – 09:30

Period 2: 09:30 – 10:30

Break: 10:30 – 10:50

Movement: 10:50 – 10:55

Period 3: 10:55 – 11:55

Period 4: 11:55 – 12:55

Lunch: 12:55 – 13:25

Movement: 13:25 – 13:30

Tutor Time (Mon-Thu): 13:30 – 14:00

Period 5 (Mon-Thu):
Period 5 (Fri):

14:00 – 15:00

13:30 – 14:30

Assembly
Every Tuesday there is a whole academy assembly in the Main Hall/Atrium. In addition,
Year groups hold assemblies once a fortnight.

Race Equality
At TLA we are proud to have students from a range of religious and cultural backgrounds
with many different languages spoken. Racist behaviour in any form is not tolerated and
will be dealt with appropriately. We encourage you all to relate positively and to learn from
one another.



Uniform Requirements
Our uniform is designed to look smart and create a purposeful work ethic amongst all our
students. It provides a positive image within the community and encourages a sense of
identity, pride and belonging.

Parents/carers are requested to support our partnership by ensuring their children follow
all the uniform requirements detailed below and by labelling all items with their child's
name.

By making our uniform requirements explicit we hope to convey our expectations clearly
and look forward to the support of our students and their families.

Our uniform suppliers are:

Felix Dance and Leisurewear Ricara Workwear and Schoolwear
37 Beach Rd, Littlehampton BN17 5JA 3 Arundel Road, Littlehampton, BN17 7BY
(01903 721375) (01903 723843)

Every student must wear:
● a black blazer with the TLA logo;

● a TLA tie;

● a white shirt (long or short-sleeved) tucked into trousers/skirt and with the top
button done up;

● black, tailored trousers OR a black, tailored TLA skirt;

● plain black or white socks OR plain black or neutral-coloured tights;

● plain black shoes with flat or low heels (slip-ons, lace-ups or velcro fastenings are
permitted). Students arriving in incorrect footwear will be required to exchange
their shoes and wear a pair of Academy plimsolls for the day.

During cold weather students may also wear:
● a plain white t-shirt or vest under the shirt;

● a plain black v-neck jumper under the blazer (second half of Autumn Term and
Spring Term only);

● plain black boots with flat or low heels – these can only be worn with trousers and
must fit under the trouser leg;

● any outdoor coat – No scarves or coats are to be worn indoors or during
lessons.



Items which are not permitted include:
● fitted blouses; blouses with a revere collar;

● tight-fitting or skinny trousers; black jeans; leggings;

● skirts above the knee; tight-fitting skirts; skirts made from stretch fabric;

● patterned socks; socks in any colour other than black or white;

● patterned tights; tights in any colour other than black or neutral;

● plimsolls; canvas shoes; trainers; shoes with logos or patterns; shoes in any

colour other than black;

● t-shirts or vests in any colour other than white;

● trousers tucked into boots or socks; boots worn with a skirt;

● hoodies.

Jewellery
A watch and one stud earring in each earlobe may be worn.  The stud must be smaller
than a penny.  Earlobe extenders, plugs or tubes are not allowed.  Inappropriate jewellery
may be confiscated by staff and returned at the end of the day.

Belts
A plain black belt no wider than 4 cm may be worn.

Piercings
No facial piercings or tongue studs of any type are permitted, including plastic ones.
Local piercing shops are aware of the Academy policy.

Make-up
In Years 7 and 8 make-up must not be worn.  In other Year Groups it must be minimal
and visually discreet.  Nail varnish is not permitted in any Year Group, nor are false nails.

Hairstyles
A wide variety of hairstyles is permissible, but they should be smart and appropriate for a
school setting.

Bags
All students need a bag large enough to carry equipment, a PE kit and school
books/folders of A4 size.  Pens, pencils, coloured pencils and a scientific calculator are
required.

Students who do not comply with uniform requirements may be sent home to change
or will work in isolation. If you are unsure about any item please contact your child’s
Year Leader for advice.



PE Kit Requirements

Compulsory:

● TLA sports t-shirt

● TLA sports jumper

● Plain black PE shorts (no logos).

● Long black football socks and white sports socks.

● Non marking trainers providing support and grip (no plimsolls or extreme fashions)

● Hair band for tying back long hair

Highly Recommended:

● Shin pads

● Gum shield

● Moulded football boots

Optional:

● TLA sports leggings

● Plain black tracksuit bottoms (no logos)

● Black long sleeve base layer

● TLA rain jacket

● Towel for drying after showering

Please note – The Littlehampton Academy Sports and Technology Faculty is passionate
about students enjoying Physical Education lessons. At certain times in the year students
will be expected to do PE outside and potentially in cold, wet and windy conditions. It is
essential that students are dressed appropriately for these conditions.

Students must change socks for PE lessons and should wear footwear appropriate for the
activity they are doing (guidance on this is given by the PE teachers). We strongly advise
that shin-pads are worn for Football and Hockey lessons and that mouth guards/gum
shields are worn for Rugby and Hockey lessons.

All PE uniform with the TLA logo can be purchased from Felix and Ricara.



The Littlehampton Academy
Student Code of Conduct

“Make the right choice”
1. Follow all instructions first time, every time

○ Students will be treated with respect and courtesy.
○ Staff give directions to ensure the safety of students, to maintain good order

and to ensure that teaching and learning is high quality. We expect these
directions to be followed.

2. Wear your uniform correctly and with pride
○ Arrive on time, dressed appropriately and ready to learn
○ Remember, when you are wearing the TLA uniform, you are representing

everybody here at TLA.

3. Keep your hands and feet to yourself
○ Respect people's boundaries
○ Physical aggression will not be tolerated

4. Speak kindly and with courtesy
○ Swearing, offensive language and bullying will not be tolerated.
○ Be courteous and polite, and expect good manners from others.
○ Don’t disrupt other people’s learning, or your own.

5. Respect all property
○ Take care of the buildings, resources, equipment and grounds.
○ Use the designated areas for eating and drinking; there should be no food or

drink in classrooms.
○ Clear up after yourself!



e-Learning
Across the academy a variety of subject specific e-learning platforms are used, however
key information is linked to two key packages that students will use:

Go4Schools
This web-based platform is used by teachers and can be
accessed by students and parents/carers. Go4Schools is used to
record attendance, student conduct, setting Prep and accessing
timetable information.

Google Classroom

Students will be enrolled into a Google Classroom for each of their subjects.
Here, teachers are able to post resources, assignments and make
announcements to the class. Students are able to submit work virtually
(using Google Docs) and teachers can give feedback. Parents are kept
informed via the Guardian Alerts function.

All students will also be given a TLA email account which will be linked to their Google
accounts.

Preparation for Learning
The academy takes an innovative approach to homework that we call ‘Preparation for
Learning’. Rather than setting homework after lessons, you will be set preparation tasks
that you must complete before the lesson. This will involve you researching the task that is
set and preparing notes, gathering information and images, printing and annotating
articles, watching video clips that will enable your teacher to help you develop an in-depth
knowledge and understanding of the topics you are learning. You can make notes however
you want to so be creative and explore what works best for you.

Much of your Prep work will be set using Google Classroom, however you will also be
given a ‘Preparation for Learning’ journal that you can use to complete your tasks in all of
your subjects. This should be kept in your bag and brought to the academy every day. You
will be rewarded with positive behaviour points for completing your Prep. Your teachers will
also report your progress to your parents and carers throughout the year through your
tracking reports.



Essential Equipment
You are expected to arrive with the following basic items of equipment for every lesson:

● Pens for writing, including a green pen for responding to feedback.
● Pencils (including a set of coloured pencils).
● Calculator (your maths and science teachers will advise you on the type you need).
● Ruler.
● Pencil sharpener.
● Eraser.
● English dictionary.
● Preparation for Learning journal.

You will need a bag to carry everything from lesson to lesson; it should be large enough to
carry equipment, a PE kit and school books/folders of A4 size. Textbooks and specialised
equipment are issued on loan and you will be asked to keep these in good condition. If
you wear glasses for reading please bring them to every lesson. Remember your PE kit
on days when it is needed.

First Aid / Medical

If you feel ill or are injured at school you must contact an adult in school, not someone at
home. During lesson time you should tell your teacher who will decide what you need to
do. Outside of lesson time you should tell a teacher on duty or report to Student Services.
There are several qualified First Aiders in the academy who are all there to help you. If
you have a medical condition it is vital you let our medical staff know about it.

The Academy holds a small supply of non-prescription medicine (Paracetamol tablets) but
these can only be administered to you provided we are able to speak to your parent/carer
each time they are required. This arrangement is, therefore, not suitable for chronic
conditions.

We can only hold medicines for you which have been prescribed for you by your doctor or,
in some cases, by your dentist. A ‘Parental Agreement for School to Administer Medicine’
form must be completed and returned to the First Aid Room, together with the prescribed
medication. The medication must be in the original container in which it was dispensed by
the pharmacy. For long-term medication it is suggested that two prescriptions are
requested so that a supply can be held at home and at school. Where possible it should
be requested that medicines are prescribed in dose frequencies which enable them to be
taken outside school hours.

If you suffer an injury which causes mobility problems of any kind you must contact the
First Aid Room before returning to school as it may be necessary to carry out a risk
assessment.



Fire drill
Fire drills take place regularly at TLA. You will be told what to do during the drill and it is
very important that you listen carefully to instructions and carry them out quickly and in
silence.

Lunch arrangements
You have two choices: school lunch (a cafeteria system is available providing a range of
hot and cold food) or packed lunch (this can be eaten in designated areas inside or outside
in fine weather).

The Academy operates a cashless catering system – money can be added to your
account via WisePay. Information about WisePay can be found on the TLA website.
Parents/carers will receive their login details for WisePay shortly.

Free school meals are supported within the academy if your family meets the criteria for
government funding. If you are in receipt of certain benefits, your child may be entitled to
free school meals. Further information can be found on the TLA website regarding the
current criteria for applications.

The Home–Academy Agreement
We strongly believe that you make the best progress when there is the fullest
understanding and cooperation between the school and home. This is why the
Home–Academy Agreement is so important. We ask that you take the time to read this as
a family, and acknowledge this using the online form to indicate that you have read and
agree to support this.

Contact Us
Address The Littlehampton Academy, Fitzalan Road, Littlehampton, BN17 6FE

Telephone 01903 711120

Email office@tla.woodard.co.uk

Website www.tla.woodard.co.uk

https://www.tla.woodard.co.uk/1125/wisepay
https://www.tla.woodard.co.uk/1033/catering
https://littlehampton.s3.amazonaws.com/uploads/key_information/Home-Academy-Agreement-2020.pdf?t=1625133787


Key Contact Details

Assistant Principal

Director of Learning KS3 Dr N Taylor ntaylor@tla.woodard.co.uk

Directors of Faculty

Communications Mr F Tandy ftandy@tla.woodard.co.uk

Maths and Business Miss N Anssari nanssari@tla.woodard.co.uk

Science Miss C Jones cjones@tla.woodard.co.uk

Humanities Mrs L Hurst lhurst@tla.woodard.co.uk

Sports and Technology Miss K Whitcombe kwhitcombe@tla.woodard.co.uk

Creative Arts and Languages Mr G Austin-Woodward gwoodward@tla.woodard.co.uk

Pastoral Support

Director of Standards Year 7 Mr D Jack djack@tla.woodard.co.uk

Director of Standards Years 8 & 9 Mr N Pollock npollock@tla.woodard.co.uk

Director of Standards Years 10 & 11 Mr R Hanks rhanks@tla.woodard.co.uk

KS5 Pastoral Lead Ms C White cwhite@tla.woodard.co.uk

Further Support & Information

General queries: Office office@tla.woodard.co.uk

Designated Safeguarding Lead Mr D Jack djack@tla.woodard.co.uk

SENCO Mr Robson mrobson@tla.woodard.co.uk

Character & Careers Advice Mrs Gresty careershub@tla.woodard.co.uk

Medical Mrs Chant schant@tla.woodard.co.uk
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