
 
 

The Littlehampton Academy 

Charging and Remissions Policy 

 
Inspire Growth; Reap Success 

 
Introduction  

The Academy Council recognises the valuable contribution that the wide range of additional 

activities, including clubs, out of school trips, residential activities and experiences of other 

environments, can make towards students’ all-round educational experience and their personal and 

social development.  (Throughout this policy, the term “parents” means all those having parental 

responsibility for a student.)  

 
Summary 
The Academy Council cannot charge parents and students for any activity unless it has drawn up a 
charging policy. When made, charges per student cannot exceed the actual costs incurred, which 
mean that students who can pay should not be charged extra to cover the costs of those who cannot 
afford to. 
 
The Academy Council must not charge for any activities which take place when the school is actually 
in session, excluding the break in the middle of the day. The exception is musical instrument tuition 
for individual students or groups of students as long as such teaching is not an essential part of the 
National Curriculum. 
 
If the school wishes to run an activity during the school day for which it would need contributions 
from parents or others, it can invite voluntary contributions. However, no child should be excluded 
from such activity because his or her parents cannot or will not contribute. 
 
The school can charge for optional, extra activities provided mainly or wholly outside school hours 
as long as such activities are not an essential part of the National Curriculum or religious education. 
Participation in any optional extra activity will be on the basis of parental choice and a willingness to 
meet the charges. Parental agreement is therefore a necessary pre-requisite for the provision of the 
optional extra where charges will be made. 
 
The Academy will not charge for:  

● An admission or part of the process  

● Education provided during school hours (including the supply of any materials, books, 

instruments or other equipment);  

● Education provided outside school hours if it is being taught as part of the syllabus that the 

student is being prepared for at the Academy 

● Education provided on any visit that takes place during school hours or outside school hours 

if it is being taught as part of the syllabus that the student is being prepared for at the 

Academy 

● Instrumental or vocal tuition if it is being taught as part of the syllabus that the student is 

being prepared for at the Academy 

● Entry for a prescribed public examination, if the student has been prepared for it at the school 

● Examination re-sit(s) if the student is being prepared for the re-sit(s) at the school. However, 

if a student fails, without good reason, to meet any examination requirement for a syllabus, 

the fee can be recovered from the student’s parents.   

● Board and lodging for visits that are required as part of the syllabus that the student is being 

prepared for at the Academy where a student is eligible for student premium 



 
 

Academy Charges 

The Academy Council reserves the right to make a charge in the following circumstances for 

activities organised by the academy:  

  

● Trips and Residential visits during academy time:  the board and lodging element of the 

residential experience and outdoor pursuit courses;  

● Activities outside academy hours:  the full cost for each student of journeys, trips and 

overnight stays in the United Kingdom and abroad which take place at weekends and during 

holidays, which are deemed to be optional extras;  

● Materials:  the cost of materials or ingredients for design and technology and food 

technology, if parents have indicated that they wish to own the final product;  

● Acts of vandalism and negligence:  the Academy Council reserves the right to recover part, 

or the whole cost, of damage to buildings or equipment which is the result of vandalism or 

negligence by a student;  

● Examination fees: if a student has not regularly attended the lessons for a particular 

examination subject, the examination fee may be requested, refundable if the student 

attends for examination. 

● There may be a charge for examination entry where there is a request from the parent for 

additional subject entries to be made which are not supported by the Academy.   

● The use of facilities outside of Academy hours are not part of the provided curriculum. 

 
Calculating charges 
When charges are made for an activity (excluding the optional activities), whether during or outside 
of the school day, they will be based on the actual costs incurred, divided by the total number of 
students participating. There will be no levy on those who can pay to support those who can’t. 
Support for cases of hardship will come through the school budget, voluntary contributions and 
fundraising. 
 
Parents who would qualify for support are those who are in receipt of the following: 

● Income Support (IS); 

● Universal Credit - if you apply on or after 1 April 2018 your household income must be less 

than £7,400 a year (after tax and not including any benefits you 

● Income Based Jobseekers Allowance (IBJSA); 

● Support under part VI of the Immigration and Asylum Act 1999; 

● Child Tax Credit, provided that Working Tax Credit is not also received and the family’s gross 

income (as assessed by Her Majesty’s Revenue and Customs) does not exceed £16,190 

● Working Tax Credit run-on - paid for 4 weeks after you stop qualifying for Working Tax Credit 

● The guarantee element of State Pension Credit; and 

● An income related employment and support allowance 

The school may also, at the Principal’s discretion, agree to waive or remit charges following 
consideration of a parent’s particular circumstances at the time if they are known to be suffering 
temporary hardship or economic difficulties but do not fall within one of the above categories. 
 
The principles of best value will be applied when planning activities that incur cost to the school 
and/or charges to parents.  
 
It is also worth noting that the Academy Council can in certain circumstances raise charges to 
parents, for example penalty notices for a child’s irregular attendance or for misbehaviour.  

 



 
 
 

Reviewing the policy 
  
The Academy Council will review this policy at least every two years and assess its implementation 
and effectiveness. The policy will be promoted and implemented throughout the Academy. 
  
Policy written and updated by Mr Eames, Business Manager in June 2020 and reviewed by the 
Director of Resources, in October 2020 
  
Signed off by the Academy Council Finance, Community & Marketing Committee on 22 October 
2020 and ratified in the full Academy Council meeting on 7 December 2020. 
  
To be reviewed by the Principal and the Academy Council – October 2022 

 

 
 
 
 
 


