
 

The Littlehampton Academy 

FAQs - First Aid Room 
 

 
Q. Should I keep my child at home if they are unwell? 

 

A. Not every illness needs to keep your child from being in lessons. If you keep your child away from 
the Academy, be sure to inform us via the relevant Chapter Office on the first day of their absence. 
The NHS website recommends that parents/carers “use common sense” when deciding whether 
or not their child is too ill to attend and suggests the approach outlined below: 

 

Ask yourself the following questions: 
 

• Is my child well enough to do the activities of the school day? If yes, please send 

them to school. 
 

• Does my child have a condition that could be passed on to other children or school 

staff? If so, keep your child at home. 
 

• Would I take a day off work if I had this condition? If no, please send them to school. 
 
In the event that a child makes a recovery over the course of a morning, it is perfectly acceptable to 
allow your child to attend the Academy in the afternoon, (subject to them not having a condition that 
could be passed on to other children or Academy staff) 

 
 
 
Q. What if my child is well enough to attend lessons, but needs to take medication prescribed 

by the GP i.e. antibiotics or pain relief during the Academy day? 
 

A. Students who are prescribed medication to be taken during the school day, must have it clearly 
labelled with name, date and dosage from the pharmacy. It must also be in its original packaging. It 
should be handed in to the medical room before lessons begin. A ‘Request to Administer Medicine’ 
form (available from website or reception) must be signed by the parent/carer and returned to the 
Medical Room together with the medication. 

 

 
Parents/carers must certify that the medication has been administered without adverse effect in the 
past and a note to this effect will be recorded on the consent form. 

 

Please note, if the medication is to be given three times a day, this is normally before school, after 
school and before bedtime.  Therefore, the medication will not need to be taken during the school 
day. Over the counter medication cannot be administered by the Academy and should not be brought 
in to the Academy by the student. 

 
 
 
Q. My child is asthmatic. What arrangements should we make for their inhalers in the 

Academy? 
 
A. An asthma inhaler must remain in the care of the student and it should be clearly labelled.  The 
inhaler is the student’s responsibility and must never be given ‘on loan’ to another student. 
Parents/carers must also ensure an emergency spare inhaler is kept in the medical room. The spare 
inhaler must be clearly labelled, in its original packaging and in date.  Please note, it is the 
parent’s/carer’s responsibility to make a note of the expiry date and exchange inhalers when expiry 
is due and an ‘Asthma ICPA’ form must be completed and returned to the Medical Room together 
with the spare inhaler. 



 

Q. Can my child carry their own Paracetamol or Ibuprofen in the Academy? 
 
A. Students are not permitted to carry any medication on their person, except Epi pens and Inhalers. 
As an Academy, we are not permitted to administer Ibuprofen to students under 12. Students over 
12 will require a ‘Request to Administer Medicine’ form to have been completed. 

 

If a student suffers from migraines or another condition requiring regular pain relief, additional 
prescribed and labelled supplies can be sent in to the Medical Room to be dispensed as appropriate. 
Please note:  we do not normally administer Paracetamol before 11am or after 3pm. If a student is 
given Paracetamol during the school day, they will be given a letter stating the time, dose and reason 
why this was administered or it will be written in the student’s planner. A ‘Parental Agreement to 
Administer Paracetamol’ form, for the current academic year must be completed and returned to the 
medical room in order that Paracetamol can be administered as appropriate between 12.00 and 2pm 
without verbal consent. However, if a student requires Paracetamol before 12.00, verbal consent 
will be required, regardless of whether a ‘Parental Agreement to Administer Paracetamol’ form has 
already been submitted. 

 
 
 
Q. My child is going on a trip and gets travel sick. Will they be able to take travel sickness 

medication? 
 

A. Non-prescription travel sickness medication will be administered by staff, providing they are 
supplied in the original packaging and accompanied by a ‘Request to Administer Medicine’ form.  It 
must be suitable for the child’s age and supplied by the parent/carer. The travel sickness medication 
must be handed to the staff in charge of the trip in advance of the day the trip leaves. The member 
of staff will arrange the administration of the travel sickness medication (in the same way as they 
would for any other medication required on a trip). 

 
 
 
Any supplementary questions a parent/carer may have about medication may be addressed 

to Mrs Chant in the Medical room. 
 

Parents/carers should contact the Academy to tell us of any contagious or infectious 

diseases so that we may inform relevant authorities or take other precautionary measures as 

necessary. 


