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The Littlehampton Academy’s Offer is outlined below for parents/carers of students who have 
special educational needs/disabilities (SEN/D) and all those who support children with additional 
needs. 
 
The Core Offer 
At The Littlehampton Academy, we believe high quality teaching, differentiated for individual 
students, is the first step in responding to students who have or may have SEN/D. Additional 
intervention and support cannot compensate for a lack of good quality teaching (revised Code of 
Practice 2015).  The majority of students can make progress through such teaching.  We regularly 
review the quality of teaching of all students including those at risk of underachievement. Teachers 
are made aware of appropriate strategies to identify and support vulnerable students and those 
with special educational needs / disabilities. It is our aim that all teaching within the classroom 
addresses the diverse needs of all our students. Student progress is regularly assessed through 
formative approaches within the classroom and reported summative assessments. The Academy 
uses Go4Schools which allows parents / carers access to live data online. 
 
The Additional Offer 
A student has a SEN/D if they have a learning difficulty or disability which calls for special 
educational provision to be made for them.  This provision is deemed additional to or different from 
the core offer that is made for all students.  Students have SEN/D if they:  
a) Have a significantly greater difficulty in learning than the majority of others of the same age or  
b) Have a disability which prevents or hinders them from making use of educational facilities of a 
kind generally provided for others of the same age at our school.   
 
In line with the Code of Practice 2015, SEND and provision falls under four broad categories: 

1) Communication and Interaction 
2) Cognition and Learning 
3) Social, Emotional and Mental Health 
4) Sensory or Physical 

 
Where a student at The Littlehampton Academy has been identified as having a Special 
Educational Need, they will be placed on the school’s SEND Register with the status of School 
Support or EHCP (Education, Health Care Plan which has replaced the Statement of SEN).  The 
Register is a fluid document which is regularly reviewed and placement on this register can be 
short or long term. The SEND Register highlights student need and strategies for implementation 
in the classroom therefore, not all students identified as having SEND will access the Littlehampton 
Academy additional offer.  Students accessing the additional offer will have a One Page Profile 
which allows them to inform their teachers of their strengths and weaknesses and of strategies to 
support them in making rapid progress in the classroom and beyond. This is a holistic document 
which is student led. 
 

The Littlehampton Academy Additional Offer 

Mentoring activities 

Reading catch-up programmes 

Literacy programmes (including spelling and handwriting) 

Speech and Language programmes 

Liaison/communication with professionals/parents/carers 

Attendance  at meetings and preparation of reports 

Social skills interventions 



 
 
Specialist Support Centre – The Scott Centre 
The Littlehampton Academy has a specialist resourced provision for students with an EHCP who 
have the primary need of ASC or Semantic Pragmatic Disorder.  Admission comes via The Local 
Authority in which the child resides. The Centre is managed by a Teacher in Charge who has a 
dedicated team of Special Support Assistants. 
Frequently Asked Questions: 
 

How are students at TLA identified as 
having SEN/D? 

The school work very closely with the locality 
Primary schools. Information is shared to ensure 
that TLA are fully aware of the additional needs of 
students.  
 
Other ways of identifying SEND include -  

• Student performing below age expected 
outcomes 

• CAT scores when compared to attainment 

• All students are tested for reading and 
spelling on entry (using the National Group 
Reading Test and Vernon Spelling Test) 

• Concern raised by family/carers 

• Concern raised by a class teacher 

• Liaison with external agencies or a health 
diagnosis that presents a barrier to learning 

• Internal assessments by the Learning 
Support Department 

• Observations made regarding behaviour 
and emotional wellbeing 
 

How will I raise concerns if I need to and 
who is the first person to contact? 

The Form Tutor in the first instance. The Form 
Tutor will raise your concerns with subject teachers, 
Year Head and where necessary the SENCo. We 
pride ourselves in building positive relationships 
with parents/carers. 
 

How will my son/daughter be supported 
during times of transition? 

The Learning Support Department and Transition 
Director will liaise with primary feeder schools to 
ascertain a student’s needs and how these might 
best be met during the transition phase. For some 
students there is an enhanced induction 
programme.  There is an additional transition day 
scheduled for all students who require extra 
support. This is to boost confidence and increase 
familiarity with the new surroundings. 
 
SENCo, Mr Robson, will attend Annual Reviews of 
Year 6 students who will be coming to TLA to 
ensure smooth handover of information and targets.  
 
SENCo meets with SENCos from all major feeder 
schools to discuss individual students and to put 
specific plans in place for transition and beyond. 
 
SENCo is an active member of the locality SEND 
forum which meets on a half termly basis to discuss 
new initiatives and future plans (including 
transition).  
 
Students moving from KS3 to KS4 will be supported 



 
in their option choices and the best curriculum 
pathway for them will be discussed with you. There 
is a supportive pathway available from year 10 and 
discussions are held with parents of all suitable 
students to ensure appropriate choices for further 
study are made. 
 
The Learning Support Department and Year Teams 
assist students in applying for the 6th Form or 
appropriate college courses at the end of KS4. 
College visits and Careers Conventions are 
arranged and information regarding access 
arrangements for exams are passed on to 6th Form 
providers. All students have careers interviews with 
the Careers and Character Leader to ensure that 
they are applying for appropriate courses in the 
correct timescale. 
 
There is a Learning Needs group in place in year 7, 
students within this group do not study a Modern 
Language and are given additional literacy and 
numeracy support in smaller groups. Students are 
identified for this group based on data led 
conversations with Primary Schools.  
 
The Lead Practitioner has developed links with 
primary schools and we now have examples of 
student work to ensure that we can stretch, 
challenge and support from the first lesson. 
 

How will the Academy support my 
son/daughter? 

The SENCo oversees support that is additional to 
and different from what teachers are expected to 
implement with high quality teaching. At TLA we are 
continually working to develop the resilience and 
independence of our students and high 
expectations are in place for all. Information is 
shared to staff through the SEND register and also 
One Page Profiles as well as CPD delivered by the 
SENCo. 
 
Most students’ needs will be met within the 
classroom but for those who require additional 
support, the SENCo will inform parents/teachers of 
the proposed provision. TLA are using the TEEP 
approach (Teacher Enhancement Effectiveness 
Programme) to ensure lessons are engaging and 
challenging to all. 
 
SENCo delivers training to whole staff body on 
quality first teaching and differentiation. SENCo is 
accessible to all staff for advice / support. 
 
Additional support (on top of differentiation in the 
classroom) may be in the form of –  

• LSA support in class (for individuals or 
groups) 

• Withdrawal to a Learning Support Teacher 
for a short period of time (individuals or 
groups) 



 
 

• One page profile put in place to allow the 
student to inform teachers of what they 
believe works best for them in the 
classroom. All one page profiles are 
attached to the student’s page on 
Go4Schools and also in the Inclusion folder 
of the VLE (see below) 

• Referral to an external agency such as 
Education Psychology or Learning and 
Behaviour Advisory Team (now includes the 
Social Communication Team) 

• Provision of a learning mentor 

• Referral to the Academy’s Nurse to ensure 
health and medical information is passed on  

• Pastoral support from the Year team 

• Careers advice  

• Exercise books with specific coloured paper 
to meet needs 

• Provision of coloured overlays 

• Close liaison with Social Care 

• Applications for Education, Health and Care 
Assessments. 
 

All teachers have access to the Academy Virtual 
Learning Environment. There is an inclusion section 
on the VLE which contains information, research, 
advice and strategies to be employed when 
supporting students with specific learning needs.  
The inclusion folder on the VLE is organised to 
allow staff to gain easy access to information on the 
four broad areas of SEND as well as the one page 
profiles. 
Each faculty has an SEND Support Folder which 
contains a number of resources which can be used 
to support quality teaching within the classroom. 

 

What support will there be for my 
son/daughter’s overall well-being? 

Every child has a Form Tutor and a Year Head. The 
Year Head is supported by a member of the Senior 
Leadership Team. The child will see their Form 
Tutor every day and this is a key part of the 
pastoral support in place for all students. 
 
Year teams closely monitor attendance and 
behaviour; offering support to those students and 
families who may be at risk of exclusion. 
 
For those students with identified medical needs, 
the school nurse liaises directly with parents/NHS 
staff and prepares Health Care Plans as required. 
 
SENCo works closely with the Year teams and the 
school Nurse to ensure that a holistic approach is in 
place for students with additional needs. 
 
The Compass Centre works with students to 
support them to make the right decisions in their 
learning; this is linked closely to Learning Support 
to ensure that we are taking all factors into 



 
consideration when planning for future actions. 
 
Personal Development lessons are taught in Tutor 
groups once per fortnight, these lessons look at 
social and moral issues as well as organisation, 
careers and functional activities such as how to 
open and operate bank accounts. 
 
The Academy run student councils and also a 
Parliament to ensure that our students are given a 
voice which is heard. 
 
The Academy Chaplain is available to support 
students and staff with any specific issues, as well 
as leading on assemblies. Themes from assemblies 
are designed to make our students think; this is 
developed in Tutor Time to allow the children to 
discuss and debate their thoughts and feelings on 
the specific issues raised. 
 
Safeguarding is a core principal within the 
Academy. There are regular briefings and updates 
for all staff and there is also a safeguarding section 
in the weekly “Principal’s Letter” which is sent to all 
parents every Friday. 
 

How are the Academy’s resources 
allocated and matched to student need? 

The school ensures that the needs of all students 
who have been identified as having SEN/D are met 
to the best of the Academy’s ability with the funds 
available.   
 
The SENCo and Learning Support Assistants are 
funded from the SEN budget to deliver assistance 
to groups or individuals. The budget is allocated on 
a needs basis. 
 
The SENCo meets with the Learning Support 
Assistants regularly to discuss student progress. 
Observations are shared and support is adapted as 
necessary. 
 

How will the Academy communicate with 
me about my son/daughter’s progress? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Regular progress updates are to be found on 
Go4Schools to allow parents / carers to access live 
data.  
 
Parents / Carers of SEND students are invited to 
speak to the SENCo or Learning Support Team at 
parents’ evenings or Meet the Tutor evenings.  
Parents of students who are not accessing the 
additional offer are welcome to discuss their child’s 
progress through the designated Parents Evenings 
or informally via the form tutor or subject teacher in 
the first instance. 
 
Parents will be invited to attend and contribute to 
reviews and meetings at appropriate times for their 
child in accordance with Special Educational Needs 
Code of Practice 2015. 



 
 

What specialist services and expertise 
are available at or accessed by the 
Academy? 

As an Academy we work closely with the full range 
of external services available in Sussex. We link 
with external agencies such as : 

• Educational Psychology Service (West 
Sussex County Council) 

• Speech and Language Therapy Service 
(WSCC) 

• Sensory Support Team (Hearing 
Impaired/Visually impaired) - WSCC 

• SEN Connexions Advisor (WSCC) 

• Inclusion  Support Team (WSCC) 

• SENDIAS  (Parent Partnership)   (WSCC) 

• SEN team at County         (WSCC) 

• Autism Sussex 

• Child & Adolescent  Mental Health 
Service (CAHMS) 

• School Nursing Team  (NHS) 

• Learning and Behaviour Support Team 
(Now includes The Social Communication 
Team (WSCC)) 

• The Alternative Provision College (APC) 
(WSCC) 
 

• Academy Staff: 
Learning Support Teachers 
Family/Youth support teams 
Pastoral support teams 
Attendance Officer 
EAL Co-ordinator (Portuguese speaker) 
Safeguarding team 
 
TLA was a part of the West Sussex pilot 
scheme working on “The Index For 
Inclusion”. Our specific aim was to ensure 
that “There are high expectations for all 
students”.  
 

How accessible is The Littlehampton 
Academy? 
 
 

We make every reasonable adjustment possible to 
ensure that the Academy is fully accessible to all. 
The Academy is wheelchair accessible and has 
disabled toilet access. 
 
A range of adjustments have been made to ensure 
accessibility to the whole academy, these include -  

• Wide doorways  

• Lift available to all floors 

• Adjustable work stations in technology 

• Refuge rooms in event of fire  

• Hearing Loop in key areas 

• Clear signage 

• Access to netbooks as required 

• Disabled parking spaces close to reception 
 
The Academy Accessibility Plan sets out the 
proposals of the Academy Council to increase 
access to education for disabled pupils in these 
three areas:  



 
• Increasing the extent to which disabled 

students can participate in the Academy 
curriculum  

• Improving the environment of the Academy 
to increase the extent to which disabled 
students can take advantage of education 
and associated services  

• Improving the delivery to disabled students 
of information which may otherwise be less 
readily accessible to them 

 

How will my child be included in activities 
outside the classroom, including school 
trips? 

We do our best to ensure all of our activities and 
visits are accessible by all students. 
 
Group and individual risk assessments are devised 
in consultation with students, parents/carers as 
appropriate. 
 
All Curriculum Trips will be accessible to all 
students as appropriate and staffing is carefully 
considered to ensure that student welfare is the top 
priority. 
 

Resolving disagreements / complaints. Any parent or member of the local community who 
has a complaint against the Academy, member of 
staff or student of the Academy, in relation to 
Special Educational Needs, must first bring the 
complaint to the attention of the SENCO, by letter 
whenever possible. Any complaint will be dealt with 
in accordance with the Academy’s complaints 
procedure policy. 
 
 

 


